Sample Employer Offer Letter: 
Eligible for F-1 Curricular Practical Training Authorization

 (company logo)
Insert date
Insert student name
Insert student address
Insert city, state, and zip code

Dear Insert student name,
We are very pleased to offer you the position of Insert title with Insert company name. Please find the following confirmation of the specifics of your position:
Start Date: Click or tap to enter a date.
End Date: Click or tap to enter a date.
Number of Work Hours Per Week: Insert number of hours.
Salary/Stipend: Insert salary.
Location: Insert employment location.

You will be reporting to Insert supervisor name who can be contacted by phone at Insert phone number or by email at Insert email address. 
Your day-to-day responsibilities will include the following: Insert job duties.
Should you have any questions regarding the specifics of your position, please contact me by phone at Insert phone number or by email at Insert email address. 
Sincerely,

Name and Title of person making offer
Company Name
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